
 

 

 

  

 TradeNet2.0 

Importer/Exporter Registration 

Certificate and Other Registration 

Cards User Guide 
Ministry of Commerce 

 

Supported by Prepared by 

 

 

 

Myanmar Version 



Importer/Exporter Registration & Cards User Guide | 
Page 1 of 25 

 
 

Contents 

Introduction .................................................................................................................................................. 2 

Member Dashboard ..................................................................................................................................... 2 

Importer/Exporter Registration Certificate (Pa Tha Ka) ........................................................................... 3 

Pa Tha Ka ................................................................................................................................................. 3 

Existing Pa Tha Ka ................................................................................................................................... 4 

Apply Pa Tha Ka (New)............................................................................................................................ 7 

Search Pa Tha Ka ................................................................................................................................... 15 

Amend Pa-Tha-Ka ................................................................................................................................. 16 

Extension Pa-Tha-Ka ............................................................................................................................ 22 

Cancellation Pa-Tha-Ka ........................................................................................................................ 24 

 



Importer/Exporter Registration & Cards User Guide | 
Page 2 of 25 

 
 

Introduction 

ဤ user guide            /                                                 

       /                  TradeNet2.0                         /                                

                                              /                                          

                                                                        

                            

 Business Representative Cards 

 Sale Center Cards for commercial vehicles 

 Sale Center Cards for motor vehicles 

 Show Room Cards for brand new motor vehicles 

 Show Room Cards for machinery and mechanical 

 Alcoholic Beverages Importing Cards 

 Duty Free Cards 

 Whole Sale Cards 

 Retail Cards 

 Whole Sale Retail Cards 

Member Dashboard 

TradeNet2.0 member/sub-member                              application                 

status         member dashboard                       

Make Payment List –    list     payment                        application list 

                            

Message from MOC List –    list                              application                     MOC 

                                             Message/Remark              application list 

                            

In Progress List –    list                              application                    MOC          

                                    application list                             
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Completed List –    list                              application                                    

          Print                       application list                             

 

 

Figure – Dashboard 

Importer/Exporter Registration Certificate (Pa Tha Ka) 

Pa Tha Ka  

Side bar    Card List >Pa Tha Ka              updated status                       Inbox, Draft, In 

Progress and Approved                              

Inbox      MOC    approve                                 application                 MOC    

                       application                                

Drafts             /             application form                MOC                         application 

                       

Dashboard 

Card List 

Search HS 

Dashboard 

Notification 

Sub-member  

Profile           

Change Password 

Recommendations 

Payment History 
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In Progress             /                        application         MOC      submit             

application                        

Approved      MOC    approved                 /                                          application 

                       

 

Figure: Pa Tha Ka Card Section 

Existing Pa Tha Ka 

          (9 digits)     MOC                             member account       

                                                                      

Step 1: Apply Cards menu    Existing Pa Tha Ka              

 

Figure: Existing Pa-Tha-Ka 
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Step 2:                      form                   

 

Figure: Existing Pa Tha Ka form 

Step 3:       Pa Tha Ka (9 digits)     Business Registration No                  

                                         company information                  

                         supporting documents         attach                          
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Figure: Showed company information 

                                                member account       

                                     message                    

 

Figure: Show error message 

Step 4: company information                                           supporting 

documents         attach                        MOC officer                 MOC officer        
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MOC    approval                                                    Member           

                      /                  /                                                  

 

Figure: Member combined the existing Pa Tha Ka 

Apply Pa Tha Ka (New) 

Step 1: Apply Cards menu    Apply Pa Tha Ka > Apply New Application              

 

Figure: Apply Pa-Tha-Ka Card 

Step 2:             step 1 form                    

(1)        DICA                company registration no (9 digit)     Business Registration 

No.                  

(2) Pa Tha Ka Type      Company            Get Data From DICA button             

(3)     Get Data From DICA button        DICA    company information               
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Figure: Apply Pa-Tha-Ka – step1 Company Information 

Step 3:                 information                       Next button              step 2 

     company director list                    

 

Figure: Apply Pa-Tha-Ka – step2 Director Information 

Step 4: director information                 Next button              step 3 form 

                   

Enter Pa Tha Ka (9 digit) 
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Figure: Apply Pa-Tha-Ka – step3 Permit Business Information 

Step 5: (1) permit business     Permit Business dropdown list               Add button     

         

(2)            permit business                   Actions dropdown    Delete     

         

Permit business                       Next button                    ါ  step 4 form 

                   

 

Figure: Apply Pa-Tha-Ka – step4 Supporting documents 

Step 6:           document         attach                          attach document 

                     Delete icon          
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supporting document                          Next button                           step 5 
                   Step 5                                  review                             

Submit button               MOC                        

Submit                                      Step                          

 

Figure: Apply Pa-Tha-Ka – step5 Review the Pa-Tha-Ka information 

                 application     MOC    approve                 dashboard   Make 

Payment List                                                

Step 7:                     Pa-Tha-Ka                     payment amount 

                 page                    Make Payment button              MPU       

 ါ                         
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Figure: Apply Pa-Tha-Ka – make payment message 

(1) Make Payment button                                                    

 

Figure: Apply Pa-Tha-Ka – check payment amount 

(2)                       Make Payment button                           MPU 

payment                             
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Figure: Apply Pa-Tha-Ka – MPU payment portal 

(3)       MPU information                       CONFIRM PAYMENT button                

payment              Approve status                                  

 

Figure: Apply Pa-Tha-Ka – MPU payment success 
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Step 8:                                            payment voucher     print 

                         

 

Figure: Apply Pa-Tha-Ka – print the payment voucher 

Step 9: Continue button                                   print                 Step 7 

                               print                                  OTP code             

print                 

(1) Send OTP button             registered email      OTP Code                  

(2)       email         OTP code           
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Figure: Apply Pa-Tha-Ka – send OTP code 

(3)     OTP code             Validate OTP button              

(4) OTP code                 Resend OTP                 

 

Figure: Apply Pa-Tha-Ka – verify the OTP code 

Step 10: OTP code                    print preview                                        

Print button            print                   

 

Figure: Apply Pa-Tha-Ka – step 7 print 

Enter OTP Code 
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Search Pa Tha Ka 

Step 1: Apply Cards menu    Apply Pa Tha Ka > Search Application              

 

Figure: Search PTK application 

Step 2: Search icon                     Pa-Tha-Ka information page                   Amend, 
Extension       Cancellation                             

                            Amend button              

                                Extension button              

                            Cancel button              

 

Figure: Pa-Tha-Ka information 
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Amend Pa-Tha-Ka 

DICA      company                                               application 

                                                         amend process       

                     DICA                                                           

 

Figure: Alert message to make Pa Tha Ka 

Step 1: Apply Cards menu    Apply Pa Tha Ka > Search Application               Search icon     
                Pa-Tha-Ka information page                                               
Amend button              

Step 2: Amend button                      step 1 form                    

                            fields       checkbox     check                    

Notes: DICA           company information                           
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Figure: Amend Pa-Tha-Ka Step1 

Step 3: step 1 form                             Next button              step 2 form 

                   

                            fields       checkbox     check                    

Notes: DICA           director information                           
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Figure: Amend Pa-Tha-Ka Step2 

Step 4: step 2 form                             Next button              step 3 form 

                   

 

Figure: Amend Pa-Tha-Ka Step3 
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Step 5: step 3 form                             Next button              step 4 form 

                   

 

Figure: Amend Pa-Tha-Ka Step4 

Step 6: step 4 form                             Next button                             step 5 
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Figure: Amend Pa-Tha-Ka Step5 

Step 5                                  review                             Submit button     
          MOC                        Submit                                      Step           

                

Step 7:                  application     MOC    approve                 dashboard   

Make Payment List                                               

 

Figure: Amend Pa-Tha-Ka – make payment message 

(1)        DICA                company registration no (9 digit)     Business Registration 

No.                  

(2) Pa Tha Ka Type      Company            Get Data From DICA button             

(3)     Get Data From DICA button        DICA    company information               

Step 8:                                            payment voucher     print 
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Figure: Amend Pa-Tha-Ka – print the payment voucher 

Step 9: Continue button                                   print                 Step 7 

                               print                                  OTP code             

print                 

(1) Send OTP button             registered email      OTP Code                  

(2)       email         OTP code           

(3)     OTP code             Validate OTP button              

(4) OTP code                 Resend OTP                 

Step 10: OTP code                    print preview                                        

Print button            print                   
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Figure: Amend Pa-Tha-Ka – step 7 print 

Extension Pa-Tha-Ka 

Step 1: Apply Cards menu    Apply Pa Tha Ka > Search Application               Search icon     
                Pa-Tha-Ka information page                                              

Extension button              
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Figure: Pa Tha Ka information page 

Step 2: Extension button          information         review                                   

Step 3:                                     review             Submit button            

Submit button               MOC                         

Step 4:                  application     MOC    approve                 dashboard   

Make Payment List                             

1.        DICA                company registration no (9 digit)     Business Registration 

No.                  

2. Pa Tha Ka Type      Company            Get Data From DICA button             

3.     Get Data From DICA button        DICA    company information               

Step 5:                                            payment voucher     print 

                         

Step 6: Continue button                                   print                 Step 7 

                               print                                  OTP code             

print                 
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1. Send OTP button             registered email      OTP Code                  

2.       email         OTP code           

3.     OTP code             Validate OTP button              

4. OTP code                 Resend OTP                 

Step 7: OTP code                    print preview                                        

Print button            print                   

Cancellation Pa-Tha-Ka 

Step 1: Apply Cards menu    Apply Pa Tha Ka > Search Application               Search icon     

                Pa-Tha-Ka information page                    

 

Figure: Pa Tha Ka information page 

Step 2: Cancel button                                            page 

                

Step 3:                                    review                  
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                                    review             Submit button            Submit 

button               MOC                         

Step 4:                  application     MOC    approve                           

cancellation                

              cancellation                                               

            cancellation                


