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Introduction
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e Member registration
e Create sub-member account
e Login
e Forget password
e Dashboard
e How to apply, amend, extension, cancel and online payment Pa-Tha-Ka
e How to apply individual trading card (ITC)
e How to apply, amend, extension, cancel and online payment other
cards/certificates
e How to apply, amend, extension, cancel and online payment border
export/import licenses/permits
e How to apply, amend, extension, cancel and online payment oversea

export/import licenses/permits

Member registration
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Step 1: Top menu bar eci Register link 093 %56]00 6330056(95[96] member
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. Trade NET

Welcome to TradeNet Membership! Please fill in the following
infarmation to complete your registration

Figure: Member registration form stepl
Step 2: Member registration form d]sijcﬁs’aco(ﬁcﬂoz@éog&d]u

Step 3: Stepl d]s’aqjcrgs’am(rgqu@éog&@z&m Next button orclﬂ %56]00

Complete your p=rsonal Information
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Figure: Member registration form step2
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Figure: Member registration success message
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Figure: Registered email for payment link and verify account

Step 6: Email éj Verify your Email button or%fjéf)o']oo 6390050']390%53 account
activate @10?6@5363305@5@:@5@2 TradeNet2.0 of':> login
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Figure: Account activation
Forget password
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Forget Password?

et yiun i

Figure: Forgot password
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Step 2: 38eN Email 0%@6@3 verification code or%qoﬁd]u
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Figure: Forgot password — get verification code and link
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Figure: Forgot password — enter verification code
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Complete yaur Details
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Figure: Forgot password — reset password
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Member Dashboard
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Figure: Member Dashboard
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Step 2: member account dropdown & Sub-Member %50700@3300507 sub-
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Figure: Sub-member list
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Step 3: Create Sub Member button orogg&)f]oo 6320050 sub-member form
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Figure: Sub-member form
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View profile and edit
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Figure: Dashboard — member account menu

Step 2: member account dropdown ¢ Profile %’.56](736390(756] profile page
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Figure: Profile view and edit
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Figure: Profile edit

Step 4: 88@&\%0&&50@ @é[@:(ﬂm Save Changes button (ﬁ%éoflu
Member extension

Step 1: member oa(rSoocS:oPegc{)B(ﬂm member profile %’] Apply Extension

button 093 %6(5]00 confirmation box GOT(\)’J(S]@&)CM

Are you sure to Extension?

Figure: Member extension
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MPU

Payment acceptance and authentication
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Figure: Member extension for MPU payment page

Change Password
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Figure: Change Password

Oversea/Border Export/Import License
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Figure: Border Export License

Apply Export/Import License
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85 Export Licence -> New Application

Figure: Export license form step2
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Figure: Export license form step3
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B Export Licence -> New Application
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B Export Licence -> New Application
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Figure: Print created license
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Search Export/Import License
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B8 Export Licence -> Extend Application
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Cancel Export/Import License
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B8 Duty Free Shop Card -> New Application
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Whole Sales/Retail Card
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